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   Policy Document  

   Committed to the wellbeing of every child. 
 Individual potential unleashed.   

    
 

Admissions   

This policy also applies to EYFS pupils and children in our Nursery Provision 
  

  
Bedford Greenacre Independent School, whilst non-selective, provide expertise and provision within a 
supportive learning environment for all children who are within or above the average range of 
intelligence, or who, with reasonable adjustments to our provision, are able to access the curriculum.  

  
However, it is important to note that the skills within the school and our environment cannot help every 
child. It is essential that all relevant information is shared with the school, so that an accurate 
assessment of the schools’ capability of meeting the academic and pastoral needs of each child is 
made. Therefore, a careful admissions process is applied so as to identify whether there are any 
learning and social needs, and to measure them against the schools’ provision. The admissions 
process will also make sure that the child will be well-supported within our community.  

  
Purpose  
  

• To ensure only those children whose needs can be properly met are admitted to the 
school/nursery  

• To ensure only those children who would benefit from, and would fit into, our evolving 
community are admitted  

• To ensure no admission of a child will have a detrimental effect on the progress or wellbeing of 
other pupils in the school/nursery  

• To ensure as far as practically possible that a disabled child is not placed at a substantial 
disadvantage to his peers by considering reasonable adjustments  

• To ensure the school/nursery are capable of meeting the child's needs and keeping them safe.  
• To ensure the school/nursery are able to meet all of the child's physical needs with privacy and 

respect.  
  

The school is essentially mixed ability, and the whole ethos is that of helping children without reference to 
selective factors. However, the school follows mainstream education to GCSE and A Level and thus there 
are conditions to govern entry in order to be fair to both children and parents.  

  
Criteria  
  
A child entering the school should fit within the following criteria. The child should:  
  

• Have a reasonable chance of following a full curriculum through to GCSE.  
• Fit happily into his or her peer group.  
• Not have special needs beyond those which we believe we are able to cope with and are able 

to help.  
• Not present difficulties such that the child’s needs adversely affect the ability of the staff to 

teach others or of other children to learn.  
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Admission will be subject to a place being available within the specified year group. Admissions can be 
made throughout the year, but where a year group is full, then admission may be postponed until the 
following September.  

  
The school will support someone who is acquiring the English Language.  

  
Equality  
  
The school pays due regard to the Equality Act 2010 and reasonable adjustments are made for pupils 
with special educational needs and/or disabilities, gender, pregnancy or maternity, race, religion and 
belief, cultural background, linguistic background, sexual orientation and gender reassignment.  

  
Subject to our entry requirements being met, we welcome pupils with special educational needs or 
physical disabilities. We advise parents of children with special educational needs and/or physical 
disabilities to discuss their child’s requirements with the school before registering for a place. This will 
enable the school to determine whether the school can make reasonable adjustments to ensure that 
the child can flourish as a learner. Where necessary, parents will be asked to provide a copy of an 
Educational Psychologist’s report or a medical report and the school may need to discuss provision 
with external agencies. The school will endeavour to meet the needs of all pupils’ by making 
reasonable adjustments if necessary, however, in some circumstances it may not be possible to offer a 
place.  

  
Admissions Process to Nursery/Pre-School  
  
Assessment for entry into the Bedford Greenacre Independent Nursery will be by a meeting with the 
parents and the child and by registration. The Head of the Nursery Unit in consultation with the Learning 
Support Department, will judge readiness and suitability.  
  
Children are welcomed into our Bedford Greenacre Independent Nursery provision from the age of 6 
weeks at the Kimbolton Road site, however we do not accept funded 2 year olds. We do accept 3 and 
4 year olds eligible for government funding.  For pupils joining the Reception class at Bedford 
Greenacre Independent School, they are eligible for government funding until the term they turn 5 
years of age.  

The child may be asked to spend a minimum of two days with his or her age group. No formal 
assessment of children is undertaken at this point, although parents are asked about their child’s 
general development and any identified special educational needs prior to a place being offered. In 
the best interests of their child, it is essential that parents are honest and transparent and that all 
relevant information is fully disclosed.  

This applies to all children including those who are on a health and care plan prior to referral and those 
who have already been allocated additional Early Years funding.  

The decision for a Nursery place will be reviewed with the main principal focusing on the needs of the 
child in each instance. Places are not automatic and in some rare cases a place will not be offered if:  

• it is felt that without reasonable adjustments we cannot offer the appropriate level of 
additional support  

• the child will not flourish in the environments we provide 

Any such decision would be taken after careful consideration.  

Admissions process into the main schools (Reception to Year 11)  

The child will be asked to spend a minimum of two days with his or her age group. During the course of 
these visits, teachers will be asked to report briefly on the child's performance. He or she will be set 
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age-appropriate assessments in English and Mathematics in order to ascertain their attainment 
levels.  

  
These visits will provide the child with an opportunity to experience the school environment, and to 
permit the staff the opportunity to assess the extent to which the school’s provision is able to support 
the needs of the child.  

If the child is known to have Special Educational Needs, or if it becomes apparent during the visits that 
there are specific concerns, the child will be referred to a member of the Learning Support Department.  

The School is here to help children, and therefore, we will take in any child whom we truly believe we 
are able to help and for whom we feel Bedford Greenacre Independent School will be a suitable 
school. All reasonable adjustments will be made to accommodate the child’s needs. This may include 
some form of SEND support. (See appendix for further details of SEND support and provision for exams 
access arrangements.)  
  
At the end of the admissions process, all information acquired will be used to try to answer essential 
questions:  

  
• Is the child a legal resident of the UK and entitled to attend a British school*?  

• Will the child fit happily into the group?  
• Does it look as if the child will make progress within the school, and follow a mainstream course 

to GCSE or A Level?  

• If there are difficulties, are they within the scope of help available in the school?  

• Do we stand a reasonable chance of meeting parental expectations?  

• Do we believe that we can help the child?  

• Do we have sufficient information* to make a reliable judgement? *See appendix for further 

details  

We aim to work in collaboration with prospective parents and as such would ask for their cooperation in 
contacting existing or previous settings or schools. Subsequent offers of a place will be subject to 
satisfactory reports from the child’s current school.  

  
The Principal, in consultation with the Learning Support Department and Senior Leadership Team where 
necessary, will ultimately determine whether the schools are likely to be successful in providing the 
environment and support necessary to enable the child to make the academic and social progress of 
which he/she is capable. He will also determine whether the admission of the child into the schools would 
be likely to affect adversely the progress and wellbeing of other pupils. Based on this decision, the 
Principal will then either offer a placement, or explain why an offer of a place has not been made. This 
communication will be confirmed in writing to the parents or guardians. In some circumstances this may 
be made subject to conditions where the outcome may be particularly uncertain. It is essential that 
parents understand that we will always act in the best interests of the child.  

  
It may be decided that the level of additional SEND support required in order for a prospective pupil to 
access the curriculum and not be disadvantaged compared to their peers exceeds this and is therefore 
beyond what can be accommodated.  
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Admissions process into Year 12 and 13  
  
Assessment for entry into the Sixth Form will be via enrolment interview, post GCSE results day; this will be 
with either the Head of Sixth Form, or member of the Senior Leadership Team. Our stated entry 
requirements are 5 9-4 grades at GCSE or equivalent, including Maths and English. Or 7 9-4 grades at 
GCSE including Maths or English.  However, we will look at the course the student wants to study and there 
may be some flexibility, especially if the student is wants to study the Cambridge Technical qualifications; 
this is at the discretion of the Head of Sixth Form and Principal.  

Following enrolment parents are asked to complete a registration and application form and the Sixth 
Form starter pack. If there are SEND requirements, they are asked to provide this information for exam 
access provision to be passed onto the Learning Support Department.  References are requested from 
previous school if it is an external entry.  

Transition Between Year groups  
  
Transition from any year group (including in the Early Years) is usual, however not automatic.  In some rare 
cases a place will not be offered. If it is felt that we cannot offer the appropriate level    of additional 
support and that, as a consequence, the child will not flourish in the environments    we provide, a place 
will not be offered (please refer to the criteria mentioned on page 1 of this policy). Any such decision would 
be taken after careful consideration.  
 
Bedford Greenacre Independent School is co-educational 
  
In some subjects between Years 6 to 11 discretion will be used to place girls and boys in separate subject 
classes.  This follows an adapted ‘diamond model’ where there are benefits to teaching the genders 
separately in some areas of the curriculum.  It allows our pupils to have co-educational social benefits, 
whilst also enjoying specific learning benefits from single-sexed lessons in some subjects. 
  
Admissions Register  
  
The school maintains an Admissions Register in line with regulatory requirements.  

Conclusion  

Through the detailed scrutiny of documentation, informal assessment, and open discussion between 
parents or guardians and the School’s staff, Bedford Greenacre Independent School will make a fair and 
balanced decision about their suitability in meeting the needs of each prospective pupil. This will allow 
successful applicants to make the best possible academic and social progress. At all times, the School’s 
admissions process will be applied fairly, and so that the best interests of the individual child, and of all 
other pupils in the school, are promoted.  



 

Appendix: Further Information  

SEND Support  
 
SEND support in the school can be categorised as:  

a. SEND can be met within high quality teaching provision, with some monitoring and advice 
from the Learning Support Department  

b. SEND can be addressed with short-term to medium-term SEND provision as part of a small 
group  

c. SEND necessitates individual SEND support within the class or 1:1 lessons by specialist SEND 
teachers. E.g. pupils with an EHCP, diagnosis of SEND by a medical or other professional  

Children learn and develop at different rates, which depend on a wide variety of factors; therefore any 
child may cycle between the 3 categories throughout their time in education  

  
Access Arrangements  
  
The school can accommodate access arrangements for pupils at GCSE/A level. All pupils are screened for 
access arrangements in Year 6 and Year 9 by qualified specialist teachers within the Learning Support 
department. The assessments are carried out during the summer term of Year 9 so as to ensure they are 
applicable for GCSE examinations. These assessments may also be carried out for pupils joining the 
school after Year 9 as required.  

Exams access arrangements include but are not limited to the following:  

• Extra time  
• Scribe  
• Reader (Claroread)  
• Laptop  
• Separate venue  
• Rest breaks  
• Modified papers  

  
Information on Prospective Pupils  
  
Sufficient information includes any records of SEND assessments or support, and any other information 
pertinent to the child’s needs, development, behaviour or education (current attainment reports). 
These should be freely and fully disclosed in a timely fashion. If it becomes apparent that important 
SEND or other information has not been made available, it may put the child at risk of losing his or her 
place at the school.  

  
Proof of DOB and residency (if required) will need to be evidenced prior to acceptance at the school. 
Birth certificate and passport may be requested. On occasions parental residency will also need to be 
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evidenced.  It is the responsibility of the parents/guardians to immediately inform the school of any 
changes to contact/address details.  

    
Additional requests  

Bedford Greenacre Independent School request the following information/agreements as part of the 
admissions process:  
Registration Form  Code of Conduct  Ethnic Background  

Contract  Emergency Contacts  Mobile Phones  

E-Safety & Acceptable Use Agreement  Data Protection  Fee Sheet  

Allergies/Medical Information  Dietary Needs  Photo Permission  
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